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Scholars’ Latino Initiative 

Roles and Responsibilities


	Job Title
	Webmaster


	Roles

	As SLI webmaster, you will serve as the go-to person for anything related to the organization’s websites, i.e. http://uncsli.weebly.com/ and http://cgi.unc.edu/sli. You will also take up the responsibility of being in charge of design projects, mainly focusing on documents that will be published. This position is offered as an internship and requires experience with graphic design.
Your “roles” are broad descriptions of your position in SLI and are all-encompassing. As SLI webmaster, your roles are to:

1. Be the expert on the organization’s website

2. Be constantly working towards improving those websites

3. Be the design editor for the organization
4. Be open to constant communication with those cooperating in the publications



	Required Responsibilities 

	Responsibilities represent the specific tasks you will be in control of in order to fulfill your roles in SLI. Responsibilities that would fall under each role include: 
· Manage documents for graduating mentees

· Update the senior profiles

· Create invitations for the graduation ceremony

· Educate yourself on the organization’s websites

· Speak with past ‘webmasters’ to learn how to edit them

· Explore the websites to see what they contain or lack

· Maintain the organization’s websites

· Update the Weebly site before every event so necessary materials are available

	

	Suggested Responsibities 

	· Experience with Adobe Indesign is necessary since this is the programs used to update the senior profiles
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