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Scholars’ Latino Initiative 

Roles and Responsibilities


	Job Title
	Service Committee Chair


	Roles

	As Service Committee Chair, you are the sole promoter of the important role of public service in our mentee’s preparation for applying to college.

Your “roles” are broad descriptions of your position in SLI and are all-encompassing. As Service Committee Chair, your roles are to:
1. Lead the Service Committee and involve members by delegating responsibilities
2. Plan Service Events each semester

3. Publicize and Enforce the Service Requirement for SLI mentees

4. Participate as a member of the Exec Committee

5. Promote transparency




	Required Responsibilities 

	Responsibilities represent the specific tasks you will be in control of in order to fulfill your roles in SLI.  Responsibilities that would fall under each role include:

· Lead the Service Committee and involve members by delegating responsibilities 

· Emailing meeting reminders to committee members at least three days in advance

· Fill out Meeting Minutes and updating them to dropbox 

· Keep committee meeting attendance 

· Plan Service Events each semester

· Inform entire SLI about Service Event Details 

· Publicize and Enforce the Service Requirement for SLI mentees
· Maintain the SLI weebly site with links to googledoc

· Maintain and monitor googledocs for reporting service hours

· Compile data for mentee’s service hours each semester

· Determine and publicize if the requirement (10 hours per semester) was met for each mentee

· Participate as a member of the Exec Committee

· Attend exec meetings

· Provide Service Committee Updates 

· Get feedback from other exec members 

· Assist in general exec tasks

· Help lead all SLI events

· Promote Transparency


	Suggested Responsibities 

	· Research and publicize public service opportunities in Siler City, Sanford, Chapel Hill and Asheboro.

· Inform Mentees about Summer Volunteering Opportunities 

· Store/organize information gathered for future use 




	Related Documents

	1. http://uncsli.weebly.com/service.html
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